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1. O0mmue noyoxKeHnus

1. Hacrosmee llonoxeHue pa3paboTaHo B COOTBETCTBHU C JeHCTBYIOLIUM
3akoHofaTenscTBoM Pecybmuku Kazaxcran, KonexcoM KopnopaTHBHOTO YIPaBlIeHHS,
YcTaBoM M MHBIMH BHYTPEHHHMU JOKYMEHTAMU peCIlyONMKaHCKOI0 rocy 1apCTBEHHOTO
OpeJIpHATHS Ha [IpaBe X03gaicTBeHHOro BefeHusa «HanuoHanbHbIH HeHTp sKCnepTH3s
JIEKAPCTBEHHBIX CPEACTB U MEIAMLMHCKUX U3fenuity KoMurera KoHTpoOIIs KadecTBa W
Oe3omacHOCTH TOBapoB M yciuyr MunucrepcTBa 3apaBooxpaneHus PecnyOmuku
Kazaxcran (nanee - Ilpeanpusriie) 1 olpenesnseT NOPI0K Ha3HAUEHHS 1 JeATeIEHOCTH
cexperapsa HabMOAATEIbHOIO COBETA, €1'0 CTaTYC, HHOIHOMOUUS M KOMUETEHLMHO.

2. Cexperaps HaOMOIATENLHOIO COBeTA ABJIAeTC paboTHUKOM | IpeanpusaTus, He
SBISHOIIHMCSL *UICHIOM 11a0MIOfAaTeILIIOre coBeTa JHO0 HCIOMIHTCNLIIONO opraia
IIpennpuaTHsA, ¥ HCIONHAET CBOM O0S3aHHOCTH HA IIOCTOSHHOH OCHOBE B pPEXHME
TIOJIHOTO paboyero JHs.

3. CekpeTapp HaOIIOAaTENBHOrO coOBeTa oDecneYrBaeT B3aUMOIEHCTBHE MEXIY
opragami [IpeanpHaTHa B COOTBETCTBMM € 3aKOHOJATENLCTBOM Pecrybnuxu
Kaszaxcran, Vcrasom Ilpeanpustus, Hacrodumm [lonoxkeHueM H  ApYTrUMH
BHYTPEHHUMH JOKyMeHTaMu IIpeqnpusaTus, a Tawxe pelIeHHAMH YIOJHOMOYEHHOTO
oprasa COOTBETCTBYIoIIeH oTpaciu — Komurera KOHTpPOJs Ka¥ecTBa M 0e30MacHOCTH
TOBapOB ¥ yciayr MunucTtepeTBa 3apaBooxpanenus Pecnyonuku Kazaxcran (nmanee —
Komurer) u HabmonarensHoro copeta [Ipennpusrus.

4. Bo u3bexxanve BO3HHKHOBEHMS KOH(JIMKTA HHTEPECcOB  CeKperapb
HaOMOAATENBHOI0 COBETA HMEET [paBO COBMELIATh CBOIO AEATENbHOCTH C
BBINOJIHCHHEM APYyruX OyHKIuH B Ilpeanpusatin TonpKo ¢ cornacus HabmonaTensHoro
coBeta [Ipennpusrus.

5. Cexperapp HabMONaTEABHOTO COBETa B CBOEH IesATeNbHOCTH IMONOTYETEH U
IOJYHHEH HeMNOCPeACTBEHHO HaOMomaTensHOMy COBeTy IlpeAmpuatus B JHIe
IpencenaTens HabNIOZaTelbHOTO COBeTa, 4 110 aJMHHHCTPaTHBHBIM BOIIPOCAM -
UCIIONHUTENbHOMY opragy [lpennpusarus.

6. CexpeTaphb HabIIOAATENHFHOTO COBETa 00ECIIeBaeT BEIHECEHUE BOIIPOCOB Ha
paccMmoTpenre KoMuTeTy, a Takke IOArOTOBKY M IMpOoBejeHUe 3aceiaHuit
HabmonarensHoro cosera [lpeanpusarus, obecneunBaeT (OPMHPOBAHHE MaTepHANIOB
II0 BOIIpOCaM, BEIHOCHMEBIM Ha paccMoTpeHre KoMuTeTa, H MaTepHANOB K 3acelaHuio
HaOII0aTeNLHOTO COBETA, BEJET KOHTPOJIb 38 0OCCIeUeHUEM OCTYa K HUM.

7. Cexpetaps  HaOmOJaTeNbHOT'O CcOBeTa NS OCYIIECTBIEHUS  CBoeif
JeATeNbHOCTH B3aHMOIEHCTBYET CO BCEMH CTPYKTYPHBIMH IOZpaslelleHHsIMH
IIpennpusTHs U €ro JOJKHOCTHAIMU JIMIIAMH.

2. Haznauenue u 008060?1(}18]1146 OT JOIRHOCTH CEKPETAps HA0JI0AATENLHOTO
COBCTA

8. Cexperapp HaOMIONATENBEHOTO COBETA HA3HAYAETCS HA OCHOBAHHM DEUICHUS
HaOIIONATeIBHOTO COBeTa 00 HM30paHWy cekperaps HaONIORATENRHOIO COBETA, MO
NPEICTaBICHHIO HMCIONHUTENBHOrO oprada IIpeampusaTHs aUO0 OJHOTO H3 YIEHOB
HaOronatenbHOoro copeta llpemnpusitua. HabmropatensHbiii cOBeT NpHHUMAET
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pellleHHe M0 KaHJUOAType ceKpeTaps HaONMIONaTellbHOr0 CcOBEeTa OOJBUIMHCTBOM
rOJIOCOB OT YYACTBYIOIUIHX B COOTBETCTBYIOIEM 3aCEIaHNH.

9.K xangupaTy Ha JOJDKHOCTb CeKpeTaps HaONOJaTeNnbHOrO CORETa
IpeIbABIAIOTCS CIeIylomre TpeGoraHu:

1) BEICIIEE IOPUANUECKOE H/MITH IKOHOMHUIeCKoe 00pa3oBaHue;

2) Hanuuue onbITa paboThl B 00IACTH KOPIOPATHBHOT'O YIIPABJICHN HEe MeHee 2-X
Jer;

3) besynpedsas nenoBas penyTanus;

4)orcyrerBue  addummpoBanmocTH K [lpeampusrtmio,  cBsmainiof ¢
KOHTPOJHPYOMHUM IuioM 1160 ¢ Meronmurensusim opraswom Hpennpusitus;

5) OTCYTCTBHE  HENOTAlleHHOM MM HeCHATOH B yCTaHOBJIEHHOM
3aK0II0JATCALCTBOM IOPSIKE CYIHMOCTH.

10. B oTHOWEHHK KaXN0H M3 KaHAMAATYp B HaOIogaTeJbHbLIH COBET MOMKHA
OBITH IIpeACTaBlicHa CIeIyroIIas MH(pOPMAaIlHsL:

1) baMumas, IMs, OTIECTBO KaHAMIATa;

2) ron poXXAeHHUS,

3) obpazoBanye, CHOENUANBHOCTE 0O JAHIUIOMY (IUOIOMaMm), CBENEHHS O
TNIOBBIIIEHHH KBaMU(pUKaluy B IpodecCHOHANBHOR IepeloroTOBKE;

4) ceeneHus 00 omNbITe paboTEL 33 NOCHEAHUE 5 JICT;

5)cBepeHHMs O TOM, SBAfSETCS JIH KaHOWAAT JHOOM, adQIIMApPOBaHHBIM
Ilpennpusrus;

6) NMCBMEHHOE 3asBJIEHHE KaHIMAaTa O Ha3HA4YeHWH Ha JOJDKHOCTL CeKpeTaps
HabmoaaTensHoro copeta [IpeanpusTus.

11. C unmoM, HazHadaeMBIM ceKpeTapeM  HaOIOJATENBHOrO  COBETa
IIpennpusaTus, 3aKkiovyaeTcest TPYHAOBOK JI0rOBOP Ha CPOK, ONPEIENCHHBIH pellleHHeM
HabrogaTensHoro coseta [IpeanpusaTus.

12. Tpynoeo# noroBop ¢ cexkpeTapeM HaOIIONATENBHOIO COBETA IO/ CHIBAETCS
oT umeHH llpeanpusatus npencenareneM HabIOAATEILHOTO COBETA MM MHBIM JIHI[OM,
YIOIHOMOYEHHBIM HabMI0aTeNsHBIM coBeTOM [IpennpusaTus.

Tpynosoli 1orosop HOKEH MpeAycMaTpuBaTh OTBETCTBEHHOCTH CeKpeTaps
HaOMoOJaTEeNbHOTO COBeTa 33 pasrjauicHue HH(OPMallMy, COCTaBsioliEed B
COOTBETCTBMM ¢ HOpPMaMH JOeWCTBYIOLEr0 3aKOHOAATEeNbCTBA M BHYTPEHHHMHU
noxymenTamu [lpemnpuatus cnyxeOHyO WM KOMMEPYECKYI0 TafiHy, a TakKe
00A3aHHOCTE  WHGOPMUPOBATL  HAOMIOJATENBHBI COBET O  BO3HMKHOBEHHH
OOCTOSATENBECTB, B CHJIy KOTOPBIX CeKpeTapb HabNoIaTelbHOTO COBETa CTAHOBUTCH
apunauporansbM JuioM [Ipennpustast.

13. Habiroparensuslit coset [Ipennpustus [Ipennpusatis Brpage B m000¢e BpeMs
IOPMHATL  pelleHHe O JOCPOYHOM IIpeKpallleHHH IIOMHOMOYHH  cexpeTaps
HaOIIOJaTeIEHOTO COBETA.

HocpouHoe mpekpalileHne TpPy/AOBOTO OTOBOPa OCYIIECTBIAETCS B ITOPSIKE,
YCTaHOBJIEHHOM TPYZOBBEIM JOTOBOPOM U 3akoHOjaTenscTBoM Pecnybnuku Kazaxcran.

14. Pelrenyie o Ha3HaYeHUM HOBOTO CEKpeTaps HaOMOAaTelIbHOIO COBETA MOXKET
OBITH IPHHATO OJHOBPEMEHHO C NPHUHSATHEM pPELISHHS O NOCPOYHOM INpeKpalleHHH
NOJIHOMOYHH NeliCTBYIOIIEro ceKpeTaps HabNoZaTensHOrO COBETA.
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3. @yuxnuu cekperaps Habn1oJaTelbLHOr0 COBETA

15. K ocHOBHBIM yHKIHSIM cexperaps HabIIOLaTebHOTO COBETa OTHOCATC:

1) obecneuenue 3 PEeKTUBHOCTH KOPIOPATHBHOTO YIIPaBIeHNUS, B TOM YHCIE:

- yuacTHe B pa3padoTKe BIYTPeIINX AoKyMeHTOB [IpequpusaTns;

- B3aUMOAEHCTBHE CO CTPYKTYPHBIMM TOAPA3NENEHUAMHA H NODKHOCTHBIMU
Juuamy Hpegupusitns ¢ uenbio oDecileueHnst UCLOJIHEHUST HOpM U IpeDoBaHUil
3akoHoJarenscTBa Pecnybnuky Kazaxcran B 00nacTd KOPIOPATUBHOTO YIpPaBIICHHUS,
ycrasa 4 BHY TpeHHHX JoKyMeHToB IlpennpuaTus;

- dH&IM3  CIOKHUBUICHCS [PAaKIMKH  KOPUOPATMBHOI'O  YUPAaBJEHHS B
Ilpennpustun, paspaboTka NpeAnOKeHHH 110 ee yIydIIeHHIO;

2) opraduzallis [IOArOTOBKH H obeclicueHde BbiHECEHHE BOILIpOCOB  HA
paccMoTpeHre KOMHTETy B COOTBETCTBHH C TpebOBaHMSIMH JIeHCTBYIOIIETO
3aKOHOJATENBCTBA, YCTAaBA M HHBIX BHYTPEHHHX NOKyMeHTOB llpeanmpuarus, B ToMm
qucie:

- yduer npunHuMaeMblx KoMHTETOM pelleHHH M HHQOPMHPOBAHHE UIEHOB
HabIroxaTenbHOTO coBeTa o peurenusx Komurera;

- peanusaunus TpeboBaHuii KomuTtera, HabmomaTenbHOTO cOBeTa M MHBIX
opranoB lIpennpusaTis o BrIHECEHHH BOIPOCOB Ha paccMoTpeHHe Komurery;

~ YYET NOCTyNaroumx 1pedoBanuii;

- uHpOpMMpOBaHNE UIEHOB HAOMIONATENBHOTO coBeTa © TpeOOBaHMAX
Kommurera;

- y4acTHe B TOJATOTOBKE MAOKYMEHTOB ¥ MHQoOpMaluMM, NDOIJSKaAUINX
npenocrasiesud  KOMHUTETY; KOHTPOJIb CBOEBPEMEHHOCTH IOATOTOBKM TaKHX
JOKYMEHTOB;

- IIPEJIOCTaBJICHHE YiIeHaM HaOIroJaTe/IbHOr0 COBeTa, JOMKHOCTHBIM JIHIAM
IIpennpusTus BO3IMOKHOCTH 3HAKOMHTBCS C pemrenusmMu KomurteTa, NOATOTOBKA
KOIIUH pelleHul;

- KOHCYIBTALlMsl 1O BOIPOCAM, CBI3dHHBIM C IpPOLEAYPOH BBEIHECEHHS
BONPOCOB Ha paccMmoTpernue Komurery.

3) obecneuenue padboTH! HabNIIOZATENEHOTO COBETA, B TOM YUCIE!

- paspACHAET BHOBb M30paHHBEIM  wieHaM  HaOIrOJaTeNnbHOro  COBeTa
neicteyromine B [lpeampusitum npaBuia AesTeNbHOCTH HabMOTaTeNbHOTO COBETa H
HUHBIX opraHoB llpenanpusATHs, opraHH3alHOHHYIO CTPYKTYpY Ilpennpustas u uMHYIO
HHbOpMaIMIo, HMEIOLIYI0 3HAYCHHME JJIs HaJJIeKallero HWCIONHEHHUA YleHaMH
HabIroATENBHOTO COBEeTa UX 00A3aHHOCTEH;

- OKasaH@e coaeHcTBMA TpeAcelarTeNio HaONIOAaTeJlbHOr0 COBETa B
IJIaHHPOBaHUM paboTsl HAabMOAATEIEHOIO COBETA,;

- ¢bop IpeANIoKe N OT YJIeHOB HAOIIOAATENFHOTO COBETA 1O GOPMUPOBAHHIO
nnaHa paboTel HaGNIOJATENBHOIO COBETA M IIPE]CTaBIeHME NPOeKTa IiaHa paboThi
HabOIIOAATENLHOTO COBETA IpeiceNaTellio;

- HENOCPEICTBEHHOE y4YacCTHE B IOATOTOBKE IIPOEKTa MOBECTKH OUEpPEIHOTro
3acelaHus  HaOMIOJaTeNbHOI0 COBETA B COOTBETCTBHHM C  MPEMJIOKEHUSMH,
HNOCTYNUBINMMHK OT YIEHOB HAaOMIONATEIEHOTO COBETa;
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- U3BElIEHHE WICHOB HaOJIIOOATEeJBHOI'O0 COBeTa M MpPUIJIANIEHHBIX JIMI O
BPEMEHH H MeCTe IPOBEJCHUS 3acelaHns;

- TIOATOTOBKAa M pacchlIKa MaTepHaloB IO BOIPOCAM TIOBECTKM HAHS,
11eobxoauMEIX it [IpeanpusaTHs B TpOBCACIIH 3aCCAAlHS Na0I0AaTCILIIOT0 COBCTA;

-IOATrOTOBKA 3aIpOCOB M OTBETOB Ha IHUChMa OT HMCHHM HaONIOAATCIBHOIO
coBera;

- oOecrmeduenye  OpemoCTaBielldd  dnellaM  HaGIoJaTeNnsHOrO  COBETa
3anpalraBaeMoit nHGopManuu o gestensHOCTH [pennpusatus;

- pacchUIKa WICHAM HabNIOJATCIBHOTO COBCTA OIOJUIcTeledl OJi1 rOJA0COBAIlHSs
JULSL IIPHILITHS pellenufi nabnofaTeNnliLiM COBETOM IPHIIHMAEMLIX IYTEM 3a0TIIOro
roliocoBauusi; cOop OroiIeTel M, 3anoenLIX wielamy Habmogarenuiioro conera;

- IIpU IPOBCIACHUH 3a0YHOI'0 3aCCHaHHA HAOMIOAATCILHOTO COBETA - I0ATOTOBKA
Oro/eTeHel A1 3a0YHOTO FOJIOCOBaHMS, obDecliedeHne PacChIIIKY OrorteTeHeit u coop
nojlydelliblx OioJuieTeHed, a Takke TOABEJEHHE WTOI'OB CONOCOBAHHMA 110 BOIPOCAM
TIOBECTKH JHS 3ace/laHusa HaboaaTeILHOr0 COBETA.

- llomBepeHue WTOTOB TOJIOCOBAHHS, IPHHUMAEMEIX MyTeM 3a04YHOTO
TOJIOCOBaHUS, 0hOpPMITEHHE PellleHHH 3209YHBIX 3aceTaHuil HabIONaTEIBHOr0 COBETE;

- B cly4yae HeOoOXOIMMOCTM MAOBEICHHE MO0 COTPYOHHKOB [Ipeanpustus
¥H(OPMaIMIO O IPUHATHIX PEelleHUIX Ha 3aceaHusIX HabIonaTeIbHOTO COBETA,;

- OCYLIeCTBIIEHHME KOHTPOJIS 3a WCHOJHEHHEM aApPecHBIX pelueHUi
HabMIOmaTensHOro COBETE;

- IOIy4eHHe B  CTPYKTYpPHBIX moapazfeneHusx Ilpeanpustus ©
NOpeqoCTaBIeHUH ™IeHaM HabIIoaTelIbHOI'O COBETa HEeOOXOMMMBIX JOKYMEHTOB H
HHQOPMALIHH O JTedTebHOoCTH [IpenpusTus;

- ofecnedyenue CcoOOMIONEHUS TOPANKA TPHHATHSA peEIIeHHHE 10 KPYIHBIM
CHEJIKaM U CIENKaM, B KOTOPBIX HMeeTcs 3aHHTEPECOBAHHOCTE.

4) obecrnieyenne XpaHeHus:

- IPOTOKOJIOB 3aceNaHuii HabmonaTeNbLHOT0 COBETA,

- peweHud HaOMONaTeJIbHOTO COBETA, HPUHHMAEMBIX IIyTeM 3209HOI0
T'OJIOCOBAHHS;

- OwJuteTeHell and rojocOoBaHMS, HANPaBIIEHHBIX B HaOIIOOAaTeNbHEIN COBET
4jeHaMH HaOJIOaTepHOr0 COBeTa NI NPUHATHA PeLIeHUid, NPHHEMAEEMBIX [IyTeM
3a0YHOIr'0 rOJIOCOBAHHS;

- BelIeT JeJOIPOU3BOJICTBO M apXWB JOKYMEHTOB H  MaTepHaloB
HabJIoaTeNFHOT0 COBETA, IIPEHOCTARIISIET JOKYMEHTE] M BBIITHCKH 3aMHTEPECOBAHHDBIM
JTHIAM;

- BeNET ydeT W XpaHEHHe BXOIAIled MOKYMEHTAlMM W KONMH HCXOosieit
JIOKYMEHTAIMH HAOIIOJATENBEH0I0 COBETE;

- y4eT W [OBEIeHHE [0 CBeJeHHs YYACTBYIOUIMX B 3acCeJaHHAX YJIESHOB
HAOMIOMATENFHOTO COBETA UHOOPMAIIHMH 0 TOCTYNHBIIUX OT OTCYTCTBYIOUHX YMCHOR
HabM0JaTeNbHOTO COBETA NMCHBMEHHO H3JI0XKEHHBIX MHEHHH 0 paccMaTpUBAeMBIM
BOIIPOCAM IOBECTKH JHA.

5) B X0J1e NpOBEACHUS 3aCeTaHHs OCYIIECTBISET:
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- y4eT, NOCTYIalolIMX B HaONIOAaTe bHBIH COBET MPENJIOKEHUNH O NMPOBEIECHHH
ero 3acefaHuii ¥ BONpPOCOB, IOCTYNAKOINUX IS PAaCCMOTPEHHMS M pPeHICHHS
Habr0HaTe IEHEIM COBETOM;

- pacnpezienseT NOCTYNMBIIME BOIPOCH [0 HAIMPABICHHUAM IEATEIHHOCTH, B
KOTOPBIX TaKHMe BOIIPOCHI BO3HHKIH H TpeOyIOT CBOEro peueHds, coodimaer
npenceaTento HabmogaTelIbHOIO COBETA O IMOCTYIIHMBIINX BOIPOCaX;

- OHOBELYEl Beex wieHOB HaOUIOJATENbHOrO coBeTd O IIOCTYIHBLUMX B
HaONI0HaTeIbHBIN COBET MPEIVIONKEHUAX U BRIACHIET 3aHHTEPECOBAHHOCTE KaXA0ro H3
YNEHOR B PACCMOTPEHHMH 1 PEIIIEHHN ROTIPOCOR, YKARAHHEIX B PSITOKEHHX,

- OCYLUECTBJSiCl  PEIMCIPALMIO  WICHOB  HaOJIOUATENBHOIO  COBETH,
IPUHEMAICIIHMX y4acTHe B 3aceaHuu;

- IIOJ], PYKOBOJCTBOM lipeiccuarelss HabJIoUATCIbHOrO COBCTE BCACT IPOTOKOI
3acelaHHH, OCYIIECTBILIET KOHTPOJb 3a HCIIONHEHMEM pelleHuid HabloIaTenhHOoro
COBETa;

- BBITOJHACT NOPYYEHHUA IpeiceiaTeNs U YiIeHOB HabIIoJaTeNbHOT0 COBETa;

- OCYLIECTBIIIET KOHTPOJNb 33 OPraHM3AUMOHHBIM W TEXHHYECCKHM
IIPOBEICHUEM 3acelaHui HaOMoHaTenbHOIO COBETA;

- OpraHy3yeT BEeICHHE 3allHCH X0Ja 3acelaHuil HaONIoaTeNbEHOTO COBETa, B TOM
4ycle, ¢ COracksa HIPUCYTCTBYIOIIMX WISHOB, HA ayHO0-, BUJIEOHOCUTENH;

~ IOATOTOBKA IIPOEKTOB NPOTOKONBHEIX PellleHu H;

- BedeHMEe, oOdopMIeHHe U TOAMMCAHHWE IPOTOKOJOB  3acelaHuil
Ha0JI0AaTeIbHOTO COBETa W BBIIMCOK M3 IIPOTOKOJIOB 3aceianmii HaboAaTenbHOro
COBETa;

- pacchliKa JIOKYMEHTOB, YTBEP/KIEeHHEIX HaOMIOAaTeTbHBIM COBETOM;

~ BBINONHAET HHBIE [IOJHOMOYHS, CBS3aHHBIE C [EJONPOUBOACTBOM H
opraHuzalueil nesTeTbHOCTH HaOMIATEIEHOTO COBETA.

6) XpaHeHME NOKYMEHTOR M packpeitie uHbopMmarmm o6 Ilpemmpusarau, a
HMEHHO:

- obecrieueHre XpaHEeHHS NOKYMEHTOB, [IPEAYCMOTPEHHBIX 3aKOHOAATEIHLCTBOM
Pecniybnuku Kasaxcra, B YcTaBe U HHBIX BHYTPEHHHX JoKyMeHTax [Ipennpustus;

- INpefoCTaBlIeHME 3aKOHHBIM TIpeAcTaBHTelstM Komurera jpocrynma K
JokyMeHTaM [ IpeanpHsaTHs B yCTaHOBIEHHOM IIOPSAIKE;

- OpraHH3allus H3TrOTOBJIEHUA KOIMH JOKyMeHTOB Mo TpeboraHuo KomureTa 1
4NIeHOB HabIIOZATeIbHOTO COBETA;

- yuacTue B yuere adQpunuposaubix nu [Ipeqnpusatus;

- Opralu3alufs IoArOTOBKH H cnoenpemelnitoi noxatn Komuretom (myOnuxanum
B YCTAaHOBJIEHHBIX CIy4asX) OTYETOB, COOOIIEHHH O CYLIECTBEHHBIX (aKTax,
YBEIOMIICHUH, HHOH uHpopMaluu, noanexaiieil packpsertiio [IpeanpusatueM;

- y4yacTHe B aKTyanuzaldd uWHbopMamuu oduumanpHOro web-caita
IIpennpuATHA B UHTEpHETE.

7) opraHusalys B3aHMOAEHCTBIS MEXIY opranaMu [IpeanpusTHs, B TOM YHCIE:

- CBOEBpPEMEHHOE BBISBICHHE Ha3pEBAIOUINX KOPIOPATHBHBIX KOH(IHKTOB,
AHQOPMHUPOBAHHE O HUX COOTBETCTBYIOINMX OPTaHOB (JOJDKHOCTHEIX — JIHIT)
IIpennpusaTHs, NpHHSTHE Mep MO UX [PEeAOTBPAIICHHIO H, IPH HeoOXOTHMOCTH,
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obecrieuende paspelieHMsd KOHGIMKTOB KOMIIETEHTHBIM OpPraHoM (IOJDKHOCTHEIM
manom) Ipennpusrus;

- y4JacTHe B IOATOTOBKE M pealu3allyd pElleHHi O peopraHu3aluf
IpennpusTus;

- y4acTHe B MCKOBOI, IIPETEH3MOHHOH paboTe HO BOIIpOcaM HpUMEIeHHs I10pM
3akoHomaTenscTBa Pecybimnku Kasaxcran B 001acTi KOPIOPATUBHOIO YIIPABIICHMS;

- MIIBIX YCTAHOBJICHHBIX 3a8KOHOJATEIECTBOM KOPIIOPATUBHBIX IIPOLEAYP.

4, HpﬂBﬂ H o0sI3aIIIoCTH cegperapsi HAOIOAATE/ILIIOTO COBETR

16. Cekperapp HaONMIOZATENBHOIO COBETA MPH OCYLUECTBJIEHWHM CBOMX LIPAB M
UCIIOJIHEHUHN o0s3annocTed noipken pelicTBoBath B MHTepecax [lpeanpustus,
OCYIIECTBIIATh CBOH IIpaBa ¥ MCIIONHATL 0053aHHOCTH JOOPOCOBECTHO U pasyMHO.

17. Cexperapp HabmIOOAaTENBHOTO COBETa B IIpeAeliax CBOSH KOMIIEIEILUH
BIIpaBe:

1) 3anmpaluuBaTh U IONy4aTh ¥ JODKHOCTHBIX Tl [Ipennpustis, pykosoauTenei
ero CTPYKTYPHBIX NOApaselNeHui HHOOPMALUO M JOKYMEHTHI, HEOOXOJIUMEIE IJIs
BEITTOTHEHH S BO3JIIOXEHHBIX HA HETO 3a/1a4;

2) KOHTPOJIUPOBaTh HCIONHEHHe pemeHui, nOpuHATEIX KoMuTeToM H
HaOMIONATENEHEIM COBETOM;

3) npejuiaraTe BONPOCEL B IOBECTKY JHS 3acefaHus HabNIoAaTebHOI0 COBETA U
UCIIOJHUTENIBHOro oprana [lIpennpusitus;

4) moAroTaBIMBaTh ¥ HANpaBiIATe KOMHUTETY OTBETHI HA €I0 KOPPECTOHACHIMIO
(B paMKaxX BONPOCOB KOPIOPATUBHOIO YIPAaBIE€HHUS); NPeNOCTaBIATh MaTepHalbl 110
BOIpOCaM, BBIHOCHMBbIM Ha paccMmoTpeHue Komurtery, moxkymentsl [lpenmpusarus,
IoAeXxamye XpaHeHHIo, 3aTpardsaromipe uHrepecsl Komurera, a  Takxe
MOArOTABIUBATE OTBETH O HHLIM HOCTYNMBIIMM BOIPOCAM B paMKax IIOJIHOMOYHH,
NPENOCTABICHHBIX  CEKpeTapid  HaOMIONATeNbHOTO  COBeTa  JeHCTBYIOIUM
3aKOHOJATENbCTBOM H BHYTpEHHUMH HokyMmeHTamu [Ipennpustus;

18. Cexperapb HaOIIIOIATENBHOIO COBETa 0053aH:

1) crporo  cobirogalb B CBOGH  [esTeilbHOCIM HOPMBL U 'TpeGoBaHus
3akoHomaTenscTBa PecmyOmukm Kasaxcran, ycrasa, Kopekca KOpIIOpPaTHBHOIO
yipasnesus HpeanpusaTus 1 ero BHyTpeHHUX TOKYMEHTOB,;

2) PYKOBOJICTBOBATHCS B CBOEH IesATeNbHOCTH IeHRCTBYIOMINM
3aKOHONATeNsCTBOM, pemeHussmu  KomuTeTa ® = HaOMIOODAaTelbHOTO — COBETa
Hpeaupusrus;

3) UCHONHATH HOPY4EHHUS NIpe/ceaaTeNs U YISHOB HaOIOJATEILHOIO COBeTa;

4)mo TtpeboBaHWIo HA0MIOAATENEHOIO COBETA OTYHUTHIBATRCA O CBOEH
AEeATENBHOCTH Nepel] HUM;

5) uHGOPMHPOBaTE HAOMIOAATENBHEIH COBET O BOIHUKHOBEHHHM CHTYAIWH,
CO3NAKOIIUX YIPO3y HapyIICHUS HOPM [AeHCTBYIOLIEro 3aKOHOMAATENLCTBA, IIPaB
KoMmurera, a TaKkKe BOZHHKHOBEHHS KOPIOPATHBHOTO KOHGMIHKTA.



5. YcnoBus onaThl TPy/JAa M NPEeMHPOBAHUS ceKpeTaps HA0II0JaTeTHLHOI0 COBETA

19. 3apaboTHad TIaTa cekperapst HaONIOJATENBHOrO COBETA OPEHSIIeTCS
CYMMOH YCTAHOBIIEHHOTO TPYHAOBBIM TOTOBOPOM (JOTIONHUTENBHBIM COTJAIIEHUEM )
JOIDKHOCTHOIO OKJaJa M JAPYrHX BBIIUIAT KOMIIEHCAIMOHHOTO M CTUMYIHPYIOIIEro
Xapakrepa B COOTBETCTBUM C 3akologarenscTBOM Pecnybnuxu Kazaxcran u
nHacrosmiuM Ilonoxenuem.

20. Hauncnenune 3apa0oTIION MIATHI IPOU3BOJUTCI B COOTBETCTBHM C TabeneM
ydyera  MCHOb30BaHMS  pabodero BpeMmeHu. Yder (akiuuyeckd orpaboTaHHOo
CeKpeTapeM HaOIIONaTeNnbHOTO COBETA BPEMEHH OCYINECTBIAETCS OTBETCTBEHHBIM
CTPYKTYPHBIM NoapazneneHueM llpennpusitus.

21. Ilopsanox Beinyathl 3apaboTHON MIIATEL ceKpeTapro HadIIOZATENIEHOTO COBETA
olpefiensieTcd BHYTPEHHUM JOKyMEHTOM IIpennpusiTus, peryiupyroliMM CHCTEMY
OIlNIaThl TPyJAa INTaTHBIX pabOTHUKOB.

22. PasMep JOIDKHOCTHOTO OKIaja ¥ YCINOBUA BO3HAarpaKJIeHWs, [OILIAT,
HanbaBoK, mpeMuil u Apyrux ¢opM MaTepHalbHOTO IOOIMPEeHHs B JEHEXHOM Wimu
HATypalbHOH QopMe cekpeTaps HaOromaTeNsHOro cosera IlpemupusTus, He
YCTAaHOBIIEHHEIE HACTOAUIHUM [TonoxeHuemM, OTIpeeNAI0TCA peineHneM
HabmopaTensHOro coBeta [pennpusTus.

23.Ilo pewenuto HabmogaTensHOro copera IlpeanmpusaATHs cexpeTapio
HaOJI0aTENEHOTO COBETA MOXKET BHIIIAYMBATECS MMPEMHS 110 Pe3yJIbTaTaM ero paboThl
32 OTYETHBIA KBapTal, B CIyd4ae KadeCTBEHHOTO H PEe3YNbTATHBHOTO BBHITIOTHEHUS UM
cBouX (PyHKIIMOHAIBHEIX 00s3aHHOCTE!, B pasmepe, He NPEBLIIAOIIEM PA3MEp OQHOrO
JOJDKHOCTHOTO OKJIAJA.

24.B  dyecrp  1mpa3qHOBaHUA  HalWMOHAIBHBIX, TOCYNapCTBEHHBIX U
npodeccHOHANBHBIX Mpa3nHiKoB B Pecriybiuke KazaxcraH 34 cueT 3KOHOMHHY CPEACTB
porma onmarer Tpyaa (mamee - @®OT) momyckaeTcs NOpPEeMHpPOBAHHE CEKpeTaps
HaOnIoAaTeNbHOTO coBeTa llpenmpusaTus B pa3Mepe, COOTBETCTBYIOILIEM pasMepy
IIPEMHANIBHON BBITNIATHI TT0 TAKHM cliyyasM paboTHuKY IlpeanpusTis ¢ JOIKHOCTHBIM
OKTAJOM, 3KBUBAICHTHBLIM JOJUKHOCTHOMY OKady cekperaps Ha0MHOLQTellbHOI'o
COBETA.

CooTBeTcTBYIOIIEE IIPEMHUPOBAHKHE OCYLIECTBIIAETCA Ha OCHOBAaHHM TIPHKa3a
PYKOBOOMTENS MCHOJHUTENBHOTO oprana IlpeanpuiaTus nubo JNHIA, HCIIOIHAIOMETO
ero 00s13aHHOCTH.

25. IlpemupoBanue cexperaps HaOMIOAaTENbHOrO COBETa, IIPEILyCMOTPEHHOE
HactosiuM IlonoykeHreM, He IPOM3BOAUTCA B IEPHOM HUCIBITATENEHOTO CPOKA U TPH
HaJIMYUM Y HEro He CHATOTO OUCIUIUIMHAPHOTO B3BICKAHUS.

26. Exeroanslii onnaduuBaeMbli TPYAOBOH OTIYCK CEKpPETAPIO HabIIONaTeNBHOTO
COR@TA  MPENOCTaBNAeTCA B COOTBETCTBMM € NPHUKA30M  PYKOBOZIMTEIs
HcnonautensHoro oprana llpeanpusaTvsi Ha OCHOBAGHHH 3asiBJICHHS Ha MM
npencenarens Ha0IONATENBHOIO COBETa, NPH YCIIOBHUM TOIOXUTETBHON PE30NIOIHH
npencenatens HabmroaTeTbHOrO COBETA.
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27. Cexpetapio HaOmroHaTenbHOTO coBeTa lIpeAnpHATHA OCYNIecTBISIOTCS
JOILIATHI, IPENOCTABIAIOTCSA TApaHTHU U KOMIICHCAIMOHHELIE BBIUIATHI B pasMmepax,
IIpeNyCMOTPEHHBIX TPYAOBBIM 3aKoHoJaTenbcTBOM Pecnyomuku Kazaxcras.

28. Cexperapio HabmonaTenpHOTO coBeTa IlpenmpHsatus, mOpoluemeMy
UCIBITATENBHEIA CPOK MO0 MpHHSTOMY Ha paboTy 03 TaKOBOIO, NPX NPEIOCTaBICHIH
€XETOMHOTO OIUIAYMBACMOI0 TPYAOBOrO OTIYCKA BhIIAYMBAETCS Nocodue Ha
O3J0PUBJICHHE B pasMepe [BYX JO/DKHOCTHBIX OKlialld OLMH pa3 B TedeHHe
KaJIeHIapHOT0 TOJIA.

29. Cexperapto  HAOMIOATETHHOTO  coBeTa  [IPePHATHT — OKARLIBASTCH
MaTepuajbHas IOMOIIb 3a cueT »KoHoMuM cpeiacts POT B COOIBEICTBUM
YTBEPKIECHHBIME BHYTPEHHMMM HOPMATUBHBIMH JOKYMEHTaMM IO OIJIaTe TpyZa B
Hpennpustuu.

MarepHranbHas IOMOIIE, IIPEYyCMOTPENIAs HACTOSIIMM [IYIIKTOM, OKa3bIBAETCA
Ha OCHOBAHUM KONMU MOATBEPKOAOIMX AOKYMEHTOB (CBHIETENBCTBO O POKICHHH
(ychlHOBNIEHHe/yJOUepeHre), CBUIECTENECTBO O Opake, CBHIOETEIBCTBO O CMEPTH) B
CIEAYIOIINX CIyYasx:

1) poxxnenus (yChIHOBICHHS, YAoUepeHus ) pebenka,

2) OpakocoyeTaHus cekpeTaps HaONIonaTeIBHOTO COBETA,

3) cMepTa cylpyra (Cynpyrd) cekperaps HaOMOIAaTEeNBHOr0 COBETA HIIH €TO
ONU3KUX POJCTBCHHUKOB (ponutenei, neTtelf, yCHIHOBUTENeH, YCHIHOBICHHEIX,
IIOJTHOPOAHBIX U HEMONHOPOIHEIX OpaThEB H cecTep).

30. He mnpemycMoTpeHHble HacToswuM IlojiookeHHEM BBIILIATEL CEKPETapIo
HaOJIOJaTeNEHOT0 COBETA, BKIIIOYAs HHBIE BUIBl BOHArpaKISHUH, OIIaT, Han0aBoK,
IIPEMHH ¥ ApYruX (OopM MaTepHanbHOTO IIOOLIPEHHS B HCHEKHOH WM HaTypaimbHOM
dopme, 3anpemaroTCs.

6. Obecneuenue AefATEJIbHOCTH CeKpeTapsa Haﬁ.l'lIO,IlaTeJIbH(}l"O COoBeTa

31.B uensx magnexawmwero v 2(QQeKTHBHOrO BEBIMOJHEHHSA OOI3aHHOCTEH,
CeKpeTapb HabllogaTenbHOro COBEeTa JHOIDKEH OBITE obecHedeH HEOOXOOHMBIMH
OpPraHMU3alUOHHO-TEXHHUECKUMH YCIOBUAMU, B YACTHOCTH:

1) Cekperape HaOMIONATEILHOIO COBeTa NODKEH MMETh OTHeNbHBIN KabuHer,
HaxXoAAIIUACA HENOCPEACTBEHHO II0 MECTY HaXQXIeHHs oduca UeHTPaJIBHOIO
annapata [Tpeqnpusarus;

2)  pabouee MecTo cekperaps HaONIOHATENBHOIO COBETA MAOJDKHO OBITH
obecneyeHo NepCOHANBHEIM KOMIILIOTEPOM, a CaM CeKperaph 1abIIoAaTeNsIoro coBeTa
- tepeHocHBIM koMiteroTepoM (Notebook);

3) CexpeTapb HabmOOATENIHEHOTO COBETA HOJDKEH OBITh 0Oecleuer HeoOXOTHMOMH
OpPITEXHUKOH, celHdoM, HecropacMbelM METANIMYECKHM IIKapoM [ XpaHeHHS
JOKYMEHTOB, 4 TAK)KE CIIPABOYHON U NEPHOAUYECKON NuTepaTypoi.

32. PasmMep KOMaHIMpPOBOYHEIX pacXoJOB (CYTOYHBIE, PacXombl 10 Haiimy
JKHJIOrO TIOMEIECHHS, PACXOABL 10 P03y K MECTy KOMAHIMPOBaHMA H 00paTHO) A
ceKkpeTaps HaONIONATENHHOTO COBETA OIpENENseTcs B COOTBETCTBHY C BHYTPEHHHMH
JnoxyMeHTamu Ilpennpusatus.
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7. OTBETCTBEHHOCTD CeKpeTapa HA0II0JATETLHOTO COBETA

33. Cekperapps HaOIIOJATENBHOTO COBETA HECET OTBETCTBEHHOCTH IIepejl
[pennpustiem 3a yORITKH, TpHYHHEHHBIE [IpeANPUITHIO €T0 BUHORHBIMH JICHCTRISIMU
(Oe3meiicTBHEM), B IOPSAOKE, YCTAHOBJIEHHOM JIEHCTBYIOIIMM 3aKOHOXATENHCTBOM
Pecniy6mmxu Kazaxcrair.

34.3a HeWCHONHEHHE WIM HEHaJJeXXallee HCHOJHEHHE CeKpeTapeM
Ha0NMIOOATENILIIOT0 COBETA BO3MOMKEINLIX Ha Hero obs3aIlIocTel, a Takke B CIyUae
poistsiietis  (QUKIOD  HUpYLICHHS  IPYAOBOH  MMCHMIDIHILI, [0  PELUCHHMIO
HaOMIOAaTeIbHOTO COBETA K CEKPeTapio HabI0JaTeIbHOr0 COBETA IPHMEHIIOTCS. MEPEI
B3ILICKAIIHA B COOTBETCTBHE C TPYIOBLIM 3aKOII0AATENLCTBOM.

35. Cexperapp HaONIOJATENFHOTO COBETA He BIpaBe pasrilalllaTh CBeJeHHs,
COCTABIISIONIAE COTIACHO AeHCTBYIOIEMY 3aK0HOAaTeNbeTBY PecnyOmuku KazaxcTan u
BHYTPEHHUM JokyMeHTaMm [Ipeiipusrisi KOMMEDPYECKYr) TailHy, a TaKXe HHYIO
KOH(pMACHINATBLHYI0 HH(OPMAIIHIO.

36. CexpeTaps HaONIOOATENBHOTO COBETA HE BIIPaBe MCIOJIB30BaTh NOCTYHHYIO
eMy MHGOPMALIHIO OTPAHHYEHHOT0 HOCTyIa 00 [IpeaupasaTist B THUHBIX LENsX.

8. 3akimounTebLHBIE T0JI0MKEH A

37. Mcnonnenue obs3anHocTedl cexpeTaps HaOMIOAATENBHOIO COBETa, B Cllydae
€ro OTCYTCTBHSA, OCYIIECTBISIET JIMIO, KOTOPBIE Ha3HadaeTcd II0 pelIeHHo
HaOJIrogaTeNBEHOTO CoBeTa M3 uucia paboTHukos [IpeupasTis.

38. Ecnu  oThenbHble NYHKTH HacTodmlero [lonokeHwss BCTYHMalOT B
OPOTHROpEYUNE C JCHCTBYIOIMM 3aKOHONATeNhCTBOM Pecmybmukm Kazaxcral, 3TH
NYHKTBHl yTPAYUBAKOT CUJY M B YACTH PEryJMpPYyeMBIX ITUMU IIYHKTAMH BOIPOCOB
ClleTyeT pyKOBOJCTBOBATLCS HOpMaMu AeHCTBYIOLIEr0 3aKoHoIaTeNnbeTBa PecniyOnuku
Kazaxcran 70 MOMEHTAa BHECEHHMS COOTBETCTBYIONIMX H3MEHEHWH B HacTosulee
ITonoxxenue.



